Student email access
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There are two ways to access your student email.

1. Accessing your email using a web browser (laptop of desktop device recommended)
2. The Microsoft Outlook app for mobile devices like phones, tablets

Accessing email via the Web Browser

1. Inyour web browser, visit https://www.office.com/
2. Click on Sign In
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Introducing Microsoft 365 Copilot—your copilot for work. Learn more >
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Office is now Microsoft 365

The all-new Microsoft 365 lets you create, share and collaborate
all in one place with your favorite apps

Sign up for the free version of Microsoft 365 >

3. Enterinyour student email address as your account username and click Next
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Can't access your account?
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https://www.office.com/

Enter in the password for your student account and click Sign in
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Enter password
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Use an app instead

Once logged in click on the App Launcher
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6. Click on Outlook
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Accessing email via the Microsoft Outlook app

1. Download the Outlook app from your mobile app store (App Store for Apple devices and
Google Play for Android devices). Please note the following screenshots may differ slightly
depending on the type of device you have.
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3. Enterin your student email address as your account username and tap Continue
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4. Enterin the password for your student account and tap Sign in
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5. The Outlook app requires admin privileges to your device to make sure security policies are
applied to your email account. Tap ACTIVATE

Activate device administrator

6. Tap Activate this device admin app
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Activate device admin app?

Outlook Device Policy
sure security

Activating this admin app will allow the
app Outlook to perform the following
operations:

* Lock the screen
Control how and when the

* Set storage encryption
Require that d app data be encrypted
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7. Tap MAYBE LATER

Add another account
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Would you like to add another account?

 MAYBE LATER

8. Outlook should now be set up on your phone.

9:41

d Inbox
Other

A5, Daisy Phillips
b2 % ¥ Surprise Birthday Planning

- Lydia Bauer
6_ Meet & Greet

RSVP

£ Celeste Burton
3 Team Bonding Pictures

Page | 7



