
 
 

 

 

Step 1: In the search area on the task bar, type in Outlook. Then select the Outlook app from 

the search results. 

 

 
 

Step 2: Click Close 

 

 

Accessing Email for the 1st Time 



Step 3: Click on Connect 

 

 
 

Step 4: Click on Done 

 

 
 

 

  



Step 5: Wait while Outlook is set up on your device 

 

 
 

Outlook should then open for you to start using. 

 

 


