‘ Accessing Email for the 15 Time
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Step 1: In the search area on the task bar, type in Outlook. Then select the Outlook app from
the search results.
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Step 2: Click Close

B® Microsoft

Your privacy matters

Thanks for using Office. Your organization has given you the ability to use optional cloud-backed experiences. You get to decide
whether you use these experiences. To provide optional connected experiences, Office collects required service data.

Learn more

These optional cloud-backed services are provided to you under the Microsoft Services Agreement.
Microsoft Services Agreement

To adjust your optional connected experiences, go to:
File > Office Account > Account Privacy
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Step 3: Click on Connect
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Step 4: Click on Done
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Step 5: Wait while Outlook is set up on your device
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Outlook should then open for you to start using.

| = File Home Send / Receive View Help
B2 Newemail ~ | il + B B~ | © € —> | @ shaetoTeams | ) Unread/Read B3~ [+ | SearchPeople B Y- |8

El
<

<

R Vv Favorites Focused  Other By Dutas % Welcome to Outlook. Simplified.
Inbox 25 Vv lastWeek [~
Find commands you use less frequently and
B Sent ltems Up Recruitment those that won't fit on your screen here in More
Drafts Weekly Vacancy List - Make... Fri 29/09 Commands. To add a command to the ribbon,
v Know someone who would be a right-dlick it, then pin it.
Vv scimtest@nzma.ac.nz Learn More
Tabes 2 Major Incidents )
UPDATE - Internet connecti..  Mon 25/09 Gotit
Drafts Hi Team, Please see the details
Sent ltems
Internet connectivity Mon 25/09
Archive Hi Team, Please see the details :
Ll el Select an item to read
> Conversation History
Vv Two Weeks Ago Click here to always preview messages
Junk Email
Outhiox Up Recruitment
Weekly Vacancy List - Make... 22/09/2023
RSS Feeds Know someone who would be a
Search Folders T

. .
~ Groups Up Recruitment

You have not joined any groups yet Weekly Vacancy List - Make...  15/09/2023

Know someone who would be a

Major Incidents
Update: Wi-Fi & Workplace ... 14/09/2023
Hi Team, Please see the update

Items: 25 Unread: 25 All folders are up to date.  Connected to: Microsoft Exchange [imi)
m = & ENG 424 pm
1" am Q search B = e 0 & P & & A s RO 05 ©




